MyHHIHNANLHOe ofweobpazosatensHoe yupexaenne «Cpernas wxona Ne 60w

PernamenT
NpeaocTABICHHSI B 2JIEKTPOHHOIT opme yciayru
Mo 3a9HMCJIEHHI0 B 00pa30BaTEe/IbHYI0 OPraHH3aluIo.

1. O0mue noJoAKeHns

1.1. PernameHT TpefocTaBjleHHs B OJIEKTPOHHOI (opme Yyclayru 1o
3auyHCAeHHIO B obpaszoBareibHoe yupexkuenne (nanee — Ilopanok) onpenenser
CPOKH M TIOCIENOBATENBHOCTh JACHCTBUH, a Takke IMOPSAOK B3aMMO/ICHCTBHS
MeXIy YYaCTHHKAMM TIpoliecca [PEeJOCTaBICHMs YCIYyrH [0 3a4HCIICHHI0 B
obpasoBaTebHYIO Opranu3aluio(aanee — yciyra).

1.2. HanmMeHOBaHKE YCIYIH — YCIyra no 3aYMclieHHI0 B 00pa3oBaTelbHyIo
OpraHu3aluio, '

1.3. HenocpeacTBeHHOE NPEOCTABACHHE YCIYT'H OCYLICCTBIIAIOT!

- MyHHLHNaNLHOE ob1ieobpasoBareinbHoe yupesaenue «Cpefuas wkosa No
60» (nanee — obpazoBareiibHas Oprauy3aius);

- JlenapramenT o6pasoBanus Spocaasckoit obmactu (naiee — JenapTaMeHT)
SIBIAETCA OPraHOM, OTBETCTBEHHBIM 3a [IPEOCTABICHUE YCIIYTH.

1.4. [IlepeueHb HOPMATHBHEIX [PaBOBBIX AKTOB, HEMOCPEACTBEHHO
PEryAHPYIOIMX TPEJOCTABAECHHE YCIYTH M 3ALUMTY [EPCOHANbHBIX JAHHBIX, C
YKa3aHUCM MX PEKBU3UTOB M HCTOYHMKOB O(ULMAIBHOTO OMyO/IHKOBAHUA:

(e nepanbHeii 3akoH ot 29 nexadbps 2012 r. N 273-@3 "0O0 obpasopanuu
B Poccuiickoii @enepanun’;

- - Tlopsmox mnpuéma rpakiaH Ha oOydeHue 10 00pa3oBaTe/bHBIM
[porpamMMam HayaissHOro o011ero, OCHOBHOro OOMIEro ¥ CpejHero obmero
obpasoBanus, yTBEPKAEHHBIH npukasoM MuHuCTEpCTBAa 00pa3oOBaHHs M HAYKH
Poccuiickoii Denepanun ot susaps 2014 r. N 32 "O0 yreepsnenun [Topsnka
npyema rpaxkaad Ha oOydyeHHe no obpa3oBarelbHBIM [POIpaMMaM HayallbHOro
oB1Iero, OCHOBHOTO 0611ero u cpeatero oduiero odpasosanus’;

- MestepanbHbli 3akoH ot 27 mons 2010 roaa Ne 210-@3 «O6 opraHusaluy
NPe/IOCTABIEHHA IOCYIAPCTBEHHBIX M MyHHLIMIAIbHBIX YCIY T,

- nocranosnenue Ilpasurenscrsa Slpocnasckoit obnactu ot 15.08.2011 r.
Ne 599-n «O6 yreepxkaenun Ilepeunst ycnmyr, okasbiBaeMblx B SIpocriaBckoit
o6acTH TOCYJ@PCTBEHHBIMH U MYHHUMINAILHBIMA  YUPEKICHHAMH H HHBIMH
OpraHU3alMsIME ¥ TIPeOCTaB/IseMBIX B 21EKTPOHHON (hopMmey.
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1.5. 3asBUTENAMH HA TNONYYEHHE YCIYIH SBISIOTCA POAMTENH (3aKOHHBIE
MpejcTaBUTENM) JeTed, JKenaionme YCTpoHTh pebrka Ha oOyuenue B
00pa3oBaTelbHYIO OPraHH3alHI.

1.6. WcuepneiBaiomiuii  nepedeHb  JOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBHM C 3AKOHOMATENbHLBIMH MIIH HHBIMH HOPMATHBHBIMH [PABOBBIMH
AKTaMH JJI8 PeIOCTABIEHHS YCIIYTH:

1.6.1. Jlns saurcnenns B 00pa3oBaTeNbHYIO OPraHH3AIHIO!

- 3asBneHue poauteneid no  Qopme, pasMelIeHHOH Ha  cadTe
ofpazoBaTe/LHON OpraHH3aluH;

- IOKYMEHT, YJOCTOBEPAIOIIMH JIHYHOCTE 3aABHTEIA;

- OpUrHHAJ CBHJIETENBCTBA O PErHCTpalliy pedEHKa M0 MeCTy HKHTE/IbCTEA,

WM CBHJETENLCTBA O perucrpauud pebeHka Mo Mecty npedbiBaHMA Ha

3aKPEIUIEHHON TEPPUTOPHM WM  QOKYMEHM, COQePHCAUU C6edeHUA O

pezucmpauuu peGenka no Mecmy JCumensemea ual o mecny npebuléanii

HA 3AKPENAEHHOU MEPPUMOPUL,

- OPUTHMHAI CBH/IETENBCTBA O POXKACHHHU pedEHKa.

1.6.2, Jna sauucinendds B KnaccPeanuayioomuil  agantHpoBaHHBIE
oGpazosartensHbie porpaMmel uts aereii ¢ OB3:

- s3asBleHMEe poauTenell  (3aKOHHBIX TNpeiacTaBuTened) mno  Qopme,
pasMenieHHoi Ha caliTe oDpa3oBaTe/lbHOH OPraHH3alliH;

- OPHUIHHAJI CBHIETENBCTBA O POIKICHHH pedéHKa;

- OPUIUHAN CBHIETENLCTBA O PerucTpaiuy pebenka 1o MecTy JKHTENbCTRa,

WK CBHJETENLCTBA O perMcTpanuu pebeHka no mecTy npeObIBaHWs_Ha

3AKPEIJICHHON TEPPUTOPHH  HIIH  JOKYMEHM, COOepHCaliuil ceedeHus o

pezucmpayui pebenxa no Mecmy JCUmensCmea uid no Mecny npebuléanua

HA 3aKPENIeHHOU Meppumopu;

- 3AK/TIOYUEHHE TCHXOI0r0-MeIHKO-TIEarorHuecKOi KOMHCCHH.

1.6.3. Jlng zaumcnenus Bo 2 - 11 knaccel, KkpoMme ykazanHelX B nn 1.6.1,
1.6.2 IOKYMEHTOB, IPE0CTABIAETCS JIHTHOE AeI0 00y4alolerocs.

1.7. TpeGosanus k hopMaty TaHHBIX.

ITpu obpatteHun 3a yeayroi nocpecTBoM (eiepanbHoii rocynapeTBeHHOH
uHpopMmanuoHHOH  cHcrembl  «EAMHBIH - mopTan  rocyjapcTBEHHBIX M
MYHHLMIAIBHBIX yeayT (hyHkuuii)» mo agpecy: http://www.gosuslugi.ru (zanee —
Enueelil  nopTain) s3asBHTENb [PEJCTABIfeT CKAH-KOMHH HEOOXOMWMBIX s
3auMcreHua JoKyMeHToB B opmare PDF,

1.8. Cpoku npeiocTaBlieHHs YCIYTH.

1.8.1 Ilpuem 3agBneHuit B mnepBblii Kiacc YupexJeHHs Ui PaiaH,
MPOKHUBAIOIIMX HAa TEPPHTOPHMH, 3a KOTOpOH 3akpenieHa obpazoBatenbHast
opraiu3anus, HauuHaetcs ¢ 1 gespans v 3apepmaercs 30 HIOHA TEKYLIEro roja.

Jlna jereif, He NPOKHUBAIOIIMX HA TEPPUTOPHH, 3a KOTOPOH 3aKperieHa
obpazoBaTtenbHas OPraHu3allns, IpHeM 3asBIeHHH B NEepBhIH Kiacc HaYMHaeTCs C
| MI01% TEKYILIETO rofd 10 MOMEHTa 3aroHeHHs CBODOHEBIX MECT, HO He MOo3/IHee
5 ceHTaOps TEKylllero roaa.

1.8.2. Paccmorpenue 3zasBieHMS © 3a4dClIeHHH B o00pasoBaTe/bHYIO

b



L% ]

OpraHM3all{i0 M [aKeTa MOCTYNMBIIMX B oOpa3zoBaTelbHOE  YUpPeXK/ICHHE
JIOKYMEHTOB ~ e Gonee 4 paGouux aHeil.

1.8.3. [Ipu nonaye 3asBinenus yepes nopran l'ocycnyr 3asBUTE/lb B TCHCHHAE
4 paboumx [Heil JomKeH OOpaTHTHCA B ofpa3zoBaTe/IbHYI0 OpraHu3alHio H
NOATBEPAUTH MOANHHHOCTE npeicrasienHoii Ha [Toprane HHOOpMAlKH.

1.8.4. B ciryuae HesBKH pojuTenei (3aKOHHBIX npezcTaBuTenei) B TedeHue 4
paGouux jHeil ¢ MOMeHTa MOJAYH 3aABJACHUSA HEPE3 MOpTal Tocycnyr ¢
OpPHIHHATAMH JIOKYMEHTOB 3asBICHIE OTKIOHAETCH.

1.8.5. Ilpuka3 o npuemMe B Dﬁp&?ﬂBaTEﬂbH}’}ﬂ-DpFaHHHaHHKJ ohopmisercs
IUPEKTOPOM KOkl B TedeHue 7 pabouux JIHE# 1ocne npHemMa JOKYMEHTOB ¢
pasMmellieH1eM HHpOpMaIMK HAa HHPOPMALIMOHHBIX CTEH/AAX B BecTHOIOIE.

B ciydae 3audcieHus B 00pasoBaTesbHYIO OpPraHH3allMio B CEpejHHE
yueGHOro rojma — B Teuyenue 4 paboumx nHeil mocne npuéma JIOKYMEHTOB
3asBUTEIS.

1.9. PesynbraT npefocTaBlIeH s YCIYTH.

KoHEeUHBIM pe3y/bTaToM MpefoCTaBleHust YCIYrH ABJSETCH 3a4HCICHHC
peGénka 3asBuTens (3asBuTENs) B 00pasoBaTENbHYIO OpraHH3aLWIO  HiH
MOTHBHPOBAHHBIN 0TKa3 B 3aYHC/IeHnH peOEHKaA 3asBUTE1S (zasBHTENA).

1.10. Yenyra okaselBaeTes OecIuaTHo.

1.11. WcuepnbiBaiomuit TepeueHb OCHOBaHMiE Ul oTkasa B MpHEME
JIOKYMEHTOB, HEOOXO/IUMBIX JI7ist [IPENOCTABICHH YCAYTH! '

- TpejoCTaBleHHE HEMONHOr0 MaKeTa [IOKYMEHTOB, IEPEHHCICHHLIX B
nyHkte 1.6. nannoro pasaena Ilopsixa;

- HAJMYME B MPE/CTABICHHBIX JOKYMEHTaX Hel0CTOBEPHAIX (MCKaKEHHBIX)
CBEJICHHH.

1.12. OcHoBaHui g 0TKa3a B MPelOCTABIEHHH YCIYTH HET.

1.13. TpeGosauus Kk MOpsaKy HHHOPMHPOBAHHSA O NMOPAAKE NPeOCTaBICHNA
H COIEPKAHHH YCITYTH.

1.13.1. T'paduk paborst YupesjeHus T0 MpHEMy 3asBleHHH 10
3auuCIeHHIo B 06pa3oBaTeNbHyIo Opraiusalliio yepes noprai ['ocycyr:

nonedebHuK — namuuua: ¢ 8.30 0o 15.30;

cybboma, 60cKpecetbe — GbIX00HbIE OHL.

2. Cocras, NOC/Ae10BATEbHOCTE H CPOKH BbINOJHEHHS Npoueayp
HH(BOPMANHOHHO-TEJIEKOMMYHHKAIHOHHOTO B3AHMO/eHCTBHSI, TpeHoBAHNA K
NOPAAKY HX BbINOJAHEHHS B 2JIeKTPOHHOH (opme

[pesocTaBaeHne YCIYTH COCTOMT M3 CIEAYIOUMX aJIMHHHCTPATHBHBIX
npoleayp:

- mpejcTapieHue (HanpasleHHe) 3asBATENEM 3afABJICHHA M JOKYMEHTOB,
HeOOXO0AMMBIX JUIS 3a9icIeHns B 00pa3oBaTe/IbHYI0 OpraHu3aliuio;

- npuéM, perucTpalHs, pPacCMOTPEHHE AOKYMEHTOB 3asBUTEINS, NMPHHATHE
peliIeH s O 3a4MCIeHHH (OTKase B 3a4HUCIICHHH);

- uH(OpMUPOBaHHE 3aABHTENS O TPHHATOM PELIEHHH.



2.1. IlpeacrasiieHye (HanpaBleHHE) 3aABUTENIEM 3aABJIEHHA H JIOKYMEHTOB,
HeOOXOAMMBIX JIJIs 3aUHCIICHHS B 00pa30BaTeNbHYI0 OPraH|3alHIo.

2.1.1. 3aspneHne B YdpexIE€HHE MNOAAETCA JIHYHO HIH Hepe3 noprai
Focycnyr. Bee 3asBnenust (Kak IOJaHHble IHYHO, TaKk M 4epe3 MopTai)
BBLICTPAMBAIOTCH B OJHY o4epeab. YUHTHIBAETCS BpeMs H Jara MOCTYIUIEHHS
sasBaeHus yepes [lopran rocyciyr u B KaHLEJIAPHIO.

2.1.2. Ilpu ofpamenun wua Eauneii nopran B HH(OPMALMOHHO-
TeNneKOMMYHHUKaMoHHOH cetn «MuTepHeT»:!

2.1.2.1. 3asBHTeNb HANpaBIseT 3asBleHHe Ha 3auucieHue Yepes Eauneblii
MopTan caeayouumM odpasom:

- BXOJIHT B «JTHYHBIH KaOHHEeT»;

- BEIOMpAET YCIyTy «3a4MclieHHe B 00pa30BaTe/bHOE YUPEKICHHEN,

- BBIOMpAeT HHTEPeCyIOLLYIO ero o0pasoBaTeIbHYI0 OpraHH3altio;

- 3AMOJIHACT NPEIOKEHHYIO (POpMY 3adBlICHHA O NPeJOCTaBICHHH YCIYTH;

- npuiaraeT (NpHKperiseT) ckaH-konud B (opmarte PDF, anexkrponHbie
KONHMH HEeoOXOUMBIX JUIA 3avHCIIeHUs JOKYMEHTOB (no oscenanuio) B (hopmare
PDF;

- HAMpaBJsAeT 3asBICHHE O NPEJOCTaBIEHHH YCIYTH (Janee — 3adBlIeHHE) H
NPHIIOKEHHbIE TOKYMEHTH! B 00pa30BaTeIbHYI0 OPraHH3alHui0 HAXKATHEM KHOIMKH
«OTnpaBuTLHY.

2.1.2.2. Paboruuk oOpasoBaTenbHOI OpraHHM3alldd,  BHIMOJHAIONIHH
(GyHKLHIO onepaTopa (1ajnee — orneparop):

- NPUHUMAET 3asBIeHIE U HEOOXOAHMBIE LA 3a4HUCICHH [JOKYMEHTBI,

- [IPOBEpAET NPABUIBHOCTD 3AMOJHEHH 0JIEH 3agBIEHHS 3asBHTENIEM,

- IPOBEPSET MMOJAHOTY [IPe/ICTABIEHHBIX JOKYMEHTOB;

- PperucTpHpyeT 3asBlIeHHE B IKypHajge Perucrtpauuu 3asBieHuH, c
yKa3aHHeM HOMepa 3asiBICHMA H JaThl H BpEMEHH ero MoJaduy H PerHcTpaluH;

- HHGOPMHPYET 3asBUTENS O TOM, YTO €r0 JOKYMEHTBI B 2JIEKTPOHHOM BHJIE
MPHHATE, CcOODOIAeT pPErHcTPalMOHHBIE HOMEpP M CPOKH  [peICTaB/IeHHs
OpPHIHHAIOB JIOKYMEHTOB HIH HHQOPMHpYET O HAllHUMKH OCHOBaHWH JUid OTKasa B
MpHéME JOKYMEHTOB JUIsl IPEJOCTaBICHH YCIYTH ¢ YKa3aHHeM MPHYHH.

2.1.2.3. PesynpTarT aaMHHHCTPATHBHOH MNpoLeaypel — YBEIOMIICHHE
3agBUTENs O [NpuéMe JOKYMEHTOB B 2JICEKTPOHHOM BHIE C YKasaHHEM
PErHCTPALIHOHHOrO HOMEPA UIH OTKase B NpHEME JIOKYMEHTOB.

Cpox BBIMOJHEHHUs aIMMHUCTPAaTHBHON NpolleAypsl — B TeueHHe 4 pabodux
JIHeit ¢ MOMEHTa MMOCTYIUIeHHS 3aABIeHUs.

2.1.3. Ilpu nuuHoM obpallleHHH B ciy4ae MoJa4y sasBiieHHs depes EauHoH
[opTas:

2.1.3.1. 3assurens obpalaercs JHYHO B 00pasoBaTeNbHOE yUpexaeHHe, B
KOTOpOE 10jajl 3aseieHWe yvepes Enunbli noprai, M mpeacTaBiseT IakeT
JIOKYMEHTOB, YKazaHHBbIX B nyHKTe 1.6 [lopsanka.

2.1.3.2. Paboruux oOpazoBartenbHOH oOpraHu3alldii, OTBETCTBEHHBIH 3a
NpHEM JIOKYMEHTOB:



- yCTAHABIIMBAET  JHYHOCTH 3asBUTENA (mpoBepsieT  JIOKYMEHT,
YI0CTOBEPSAFOIIHIA €ro JIHYHOCTB);

- CBEpSET JOKYMEHTBI, IOlaHHble B 3/IEKTPOHHOM BHJIE C OPHIHHAIAMH,

- IPOBEPSAET HaJM4YHe BceX HeOOXOAMMBIX JIOKYMEHTOB, YKA3aHHBIX B
nyHkte 1.6 [Topsaaka, y1ocToBepasce, 4To:

TEKCTHI IOKYMEHTOB HallMcaHb! pa3bopyHBo;

daMunHs, MM M OTHECTBO, Jara POJXISHHs, aapec MecTa MKHTeIhCTBa
peG&HKa 3aaBUTEIA W/UITH 3asgBUTENA HAITMCAHB! MOJIHOCTBIO;

B JIOKYMEHTAX HET MOAYMCTOK, MPHIUCOK, 3a4EPKHYTBIX CIIOB H HHBIX
HEOrOBOPEHHBIX HCTIPABIEHHH;

JIOKYMEHTBI _HE HMMEIOT CephE3HBIX MOBPEKIEHWH, HaMMYHe KOTOPBIX HE
[O3BOJISIET OHO3HAYHO HCTONKOBAaTh MX COJEpIKaHHe,

2.1.3.3. Ilpu ycraHoBJIeHHH (JaKTOB OTCYTCTBHA OPHIHHAIOB JHOKYMEHTOB,
PEJACTABIEHHEIX B DJIEKTPOHHOM BH/IE, OOBICHACT 3aABUTENIO CYTh BbIABICHHBIX
HEJIOCTATKOB B IpEJCTABIEHHLIX JOKYMEHTAX M BO3BpallaeT MX 3asgBHTENIO JUIA
yCTpaHeHH!s! HeJOCTaTKOB.

2.1.3.4. Ecinm Bce J0oKyMeHTHl OQOpPMIEHBI NpaBuiIbHO, pabOTHHK
00pa3oBaTeIbLHOrO YUYPEHKIACHHS PerucTpHPYeT JOKYMEHTHI 3asBuTens B XypHane
perucTpauyn i pouTeNAM (3aKOHHBIM MPEJCTABHTENAM) BPYHAeTCs YBEIOMICHHE
C YKazaHMeM permcTpalMoHHOIO HOMEpa M Jarel perucrtpauuu B JKypHane
perucTpalHH. '

2.1.3.5. Pesyabrar agMHHHCTPATHBHOH NpOLENYpPBl — IPHEM OPHTHHATOB
JIOKYMEHTOB 3afBHTEs WU BO3BpaT JOKYMEHTOB.

OTBeTCTBEHHOE HO/KHOCTHOE JIHIO — paboTHUK obpasoBaTenbHOM
OpraHu3alliy, OTBETCTBEHHBIH 3a NPUEM JOKYMEHTOB.

2.2. PaccMmoTpeHHe [OKYMEHTOB 3asiBUTENId, [PHHATHE pelIeHUd o
3a4MC/IeHHH (OTKa3e B 3a4MCIICHHN).

OcHoBanueMm [and Havaaa aJAMHHHCTPATHBHOH TNIPOLIEAYpPBl  SBIACTCH
perucTpalui JOKYMEHTOB 3asiBHTEN.

2.2.1. Cekperapp Ha OCHOBAaHHH I[IPEJCTABIEHHBIX JIOKYMEHTOB TIOTOBHT
MPOEKT MpHKa3a o 3aducleHMH pebEHka 3asBuTeNs (3adBMTENsA) B COCTAB
KOHTHHTEHTA O0Yy4alolIMXCs WM IMChbMO 3adBHTeN0 00 OTKasze B 3a4HCIICHHH C
yKazaHWeM NpPHYHH 0TKa3a U nepejaéT ero Ha nojiNuch AHPEKTOPY MIKOJEL.

OcHoBaHHA 11 OTKA3a B 3a4HCICHHH:

- OTCYTCTBHE CBOOOIHBIX MecT B 00pa3zoBaTe/ibHON opraHu3alinm;

- HECOOTBETCTBHE BO3pacTa WM 00pa3soBaHHA MOCTYIAIONIEr0 YPOBHIO
oOpaszoBaTensHoit nporpaMmel 06pa3oBaTeNbHOH OpraHH3alvH;

- HAJIMYHE MEULIHHCKHX [TPOTHBOMOKA3aHUH.

2.2.2. JlupekTop LIKOALI MOATHCHIBaET MpPHUKa3 O 3a4yuclieHnH pedEHKa
3afgBHTE/S (3asBUTENA) MK NMHCBMO 3asgBHTENO 00 OTKaze B 3a4MCIEHHH, IOcie
4ero ceKpeTaphb PerHcTpHpyeT NPHKa3 WK ITHChbMO B YCTAHOBICHHOM MOpPAJIKE.

Pesynprar ajMHMHHCTPATHBHOI mnpoueaypel — MNOpHKa3 © 3a4HUCICHHH
(nuceMo 00 OTKaze B 3audciaeHud) pedénka 3asBUTens  (3asBUTENd) B
00pa3oBaTeLHYH OpraHHU3allHio.

L
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B ciyyae 3auncieHus B CepesluHe yyeOHOro rojga — B TedeHue 2 pabodnx
InHei noclie npuéMa JIOKYMEHTOB 3aABHTEIIH.

2.3. Uadopmupopanue 3agBUTENEH O IPHHATOM peILeHUH.

2.3.1. Cekperaps HHGOPMHpYET 3asdBHTENEH O MNPHHATOM peLleHHH
MOCPEACTBOM HAMpPABIEHUs NMChEMa 3aABUTENsAM 00 OTKaze B 3auMMCACHMM WIH
pasMeLeHH MpHUKa3a o 3a4dCIeHMM Ha HMH()OPMAlLMOHHOM CTEHIE
0Opa3oBaTebHOH OpraH|3alliy B IeHb HX H3/1aHus.

2.3.2. HudopmupoBaHHe O NMPHHATOM pEIIEHHH 3asBHTENICH, MOIABIIHX
JMoKyMeHTEl yepe3 «EnuHblil mopraj rocyJJapcTBEHHBIX H MYHHUHIAIBHBIX YCIyT
(byHkuui)» nmo aapecy: http://www.gosuslugi.ru, ocyuiecTsisercs 4epes
«THYHBIA KabuHet» Ha EjpuHoMm noprane.

PesysisTaT aIMHHHCTPATHBHOM Mpolieyps! — HH(pOpMUpOBaHUe 3asBUTENCH
0 pesyJbratax NpefocTaBieH s YCIyTH.

CpoK BbINOJHEHHS aIMHHHCTPATHBHOM npoueayps! — depe3 2 pabouux JHs
mocsie TOJANUCAHUS JAHPEKTOPOM HIKOJBI MPHKA3a O 3a4MCIeHMH WK nucbma 00
OTKa3e B 3a4MC/IEHUH,



